PAGE  
4

SromiTi xelSekruleba

q.Tbilisi                                            2007 wlis 9 Tebervali
  erTis mxriv Sps “----------------” (SemdgomSi “damqiravebeli”) saqarTvelos kanonmdeblobiT Seqmnili da moqmedi iuridiuli piri,  warmodgenili misi direqtoris baton ----------------------- saxiT da meores mxriv ------------------      (SemdgomSi_Semsrulebeli), vmoqmedebT ra saqarTvelos kanonmdeblobis Sesabamisad, vdebT winamdebare xelSekrulebas Semdegze:

1.xelSekrulebis sagani

1.1 Semsrulebeli dainiSneba ---------- Tanamdebobaze.
1.2 samuSaos Sesrulebis ganrigi dgindeba sazogadoebis saqmianobidan gamomdinare, Sesasrulebeli samuSaos  specifikisa da piradi datvirTvis gaTvaliswinebiT;
1.3 damqiraveblis  interesebidan gamomdinare mxareTa urTierTSeTanxmebis safuZvelze, saWiroebis SemTxvevaSi Semsrulebeli  SeiZleba gadayvanili iqnes sxva Tanamdebobaze xelfasis Sesabamisi cvlilebiT.

1.4 am xelSekrulebis miznebisaTvis Tve ganisazRvreba 30(ocdaaTi) kalendaruliAdRiT.

2. xelSekrulebis fasiAAN
2.1 Semsruleblis yovelTviuri Tanamdebobrivi sargo ganisazRreba 500 (xuTasi) lariT (Semsruleblis mier samuSao dReebis gacdenis gareSe), xolo gacdenis SemTxvevaSi anazRaurebis gamoangariSeba moxdeba namuSevari dReebis mixedviT. 
2.2 Sps “---------------------” da ss saerTaSoriso sadazRvevo kompania “-------------------------------------”-s Soris gaformebuli 2006 wlis 14 martis “janmrTelobis da ubeduri SemTxvevisgan dazRvevis Sesaxeb” #----------- xelSekrulebis Tanaxmad Sromis anazRaureba moicavs sadazRvevo gadasaxads.

3. mxareTa valdebulebebi

3.1 Semsrulebeli valdebulia:

3.1.1 am xelSekrulebis ZalaSi Sesvlis dRidan Seudges  am xelSekrulebiT nakisri valdebulebebis Sesrulebas;

3.1.2 daicvas Sromis xelSekrulebis pirobebi, gaecnos da daemorCilos sazogadoebis Sromis Sinaganawess;

3.1.3 ar dauSvas iseTi qmedeba, romelic Seaferxebs sazogadoebis muSaobas, Selaxavs mis avtoritets an miayenebs materialur zians;

3.1.4 acnobos damqiravebels mis mier sapatio mizeziT am xelSekrulebiT nakisri valdebulebebis Sesrulebis  SeuZleblobis Sesaxeb.

3.1.5 Semsrulebeli aseve valdebulia:

_ yvela TamaSi Caataros procedurebis mkacri dacviT, romlebic unda icodes zepirad;

_ dileri valdebulia gamocxaddes samuSaoze cvlis dawyebamde 20 wuTiT adre;

_ savaldebuloa sufTa, dauTavebuli perangi;

_ varcxniloba,  makiaJi,  manikiuri,  da  fexsacmeli  maRal    quslebze;

_ dasaSvebia mxolod saqorwino beWedi;

_ Rimili, keTilganwyoba da Tavazianoba yvela moTamaSeebisadmi;

_ yvela SeniSvnebi moTamaSeebs TamaSis procesSi unda  mieces samarTlianad da zrdilobianad;

_maqsimalurad iqnes gamoyenebuli sityvebi ,,madlobT”, ,,Tu SeiZleba” da a.S;

_yvela konfliqturi da problematuri situaciis arseboba dauyovnebliv unda ecnobos pit_boss;

_ araviTar SemTxvevaSi ar SeiZleba magidis Sedegze wuxili. erTaderTi amocana aris TamaSis warmarTva swrafad, zustad,  Secdomebis gareSe  da Tavaziani damokidebuleba MmoTamaSeebis mimarT.

3.1.6 saqarTvelos Sromis kodeqsis me-17 muxlis Tanaxmad, sazogadoebis interesebidan gamomdinare, organizaciis xelmZRvanelobis gadawyvetilebis safuZvelze, ara samuSao periodis ganmavlobaSi Semsrulebeli saWiroebisamebr valdebulia gamocxaddes samsaxurSi da Seasrulos masze dakisrebuli movaleobebi.

3..2 damqiravebeli valdebulia

3.2.1 Seasrulos am xelSekrulebis 2.1 punqtiT nakisri Sromis safasuris gadaxdis valdebuleba;

3.2.2 uzrunvelyos Semsrulebeli saTanado samuSao pirobebiT.

3.2.3 gadasces Semsrulebels yvela is informacia da dokumenti, romelic saWiroa mis mier am xelSekrulebiT nakisri valdebulebebis Sesasruleblad.

4. mxareTa uflebebi
4.1 damqiravebeli uflebamosilia:

4.1.1 mosTxovos Semsrulebels sazogadoebis debulebis, am xelSekrulebiTa da SinaganawesiT gaTvaliswinebul farglebSi dakisrebuli valdebulebebis kvalificiuri da jerovani Sesruleba;

4.1.2 moiTxovos Semsruleblisgan informaciis wardgena samuSaos mimdinareobis Sesaxeb.

4.2 Semsrulebeli uflebamosilia:

42.1 miiRos informacia masze dakisrebuli samuSaoebis Sesaxeb;

4.2.2 moiTxovos damqiraveblisgan Sromis usafrTxo da jansaRi pirobrbis Seqmna
5. Svebuleba 

winamdebare xelSekrulebis ZalaSi Sesvlidan 11 (TerTmeti) Tvis gasvlis Semdgom, saqarTvelos kanonmdeblobis Sesabamisad Semsrulebels ufleba aqvs isargeblos  yovelwliuri anazRaurebadi SvebulebiT. 
6. disciplinuri pasuxismgeblobis zomebi

Semsruleblis mier Sromis disciplinis darRvevis SemTxvevaSi  damqiravebels Tavisi Sexedulebisamebr SeuZlia gamoiyenos Semdegi disciplinuri zomebi: 

a) SeniSvna (zepiri/werilobiTi);; 

b) gafrTxileba (werilobiTi);

g) finansuri sanqciebi; 

d) dakavebuli Tanamdebobidan CamoqveiTeba; 

e) xelSekrulebis moSla da samsaxuridan gaTavisufleba.   

7. samsaxurebrivi movaleobis Sesrulebisas miyenebuli 

zianis anazRaureba

7.1 Semsrulebeli valdebulia aanazRauros is ziani, rac miadga organizacias misi marTlsawinaaRmdego, ganzraxi an gaufrTxilebeli moqmedebiT. 

7.2 miyenebuli zianis odenoba ganisazRvreba organizaciis administraciis mier.

7.3 Semsruleblis mier miyenebuli zianis anazRaurebaze uaris Tqmis SemTxvevaSi, misi anazRaureba moxdeba Semsruleblis xelfasidan daqviTviT. 

8. konfidencialuroba
8.1 Semsrulebeli valdebulia am xelSekrulebis moqmedebis da misi Sewyetidan 6 (eqvsi) wlis ganmavlobaSi ar gaamJRavnos misTvis samuSaoTa Sesrulebis dros damqiraveblis dokumentebidan cnobili an misTvis gandobili komerciuli Tu sxva saxis saidumlo informacia.  

8.2 Semsrulebels am valdebulebis darRvevis SemTxvevaSi ekisreba pasuxisgebloba damqiraveblisaTvis am informaciis gamJRavnebiT miyenebuli zaralis odenobiT.

9. xelSekrulebis ZalaSi Sesvla da misi moqmedebis vada

9.1 Semsrulebeli Tanamdebobaze iniSneba 3 (sami) Tvis vadiT.

9.2 es xelSekruleba ZalaSi Sedis mxareTa mier xelmoweris dRidan.

9.3  Tu mxareebi xelSekrulebis vadis amowurvis dRisTvis uars ar ganacxadeben xelSekrulebis gagrZelebaze, xelSekruleba avtomaturad gagrZeldeba kidev sami TviT.

10. xelSekrulebis moSla
10.1 mxareebs ufleba aqvT kanonmdeblobiT dadgenili wesiT vadaze adre moSalon es xelSekruleba;

10.2 damqiravebels uflebamosilia vadaze adre moSalos xelSekruleba, Tu Semsrulebeli arRevvs am xelSekrulebiT dakisrebul movaleobebs da Sromis Sinaganawess.

10.3 Semsrulebeli, sakuTari surviliT xelSekrulebis moSlisas valdebulia damqiravebeli gaafrTxilos aranakleb 2 (ori) kviriT adre werilobiTi SetyobinebiT (gancxadebiT).

11. sxva pirobebi

11.1 mxareebi Tanxmdebian, rom yvela is urTierToba, romelic ar aris mowesrigebuli am xelSekrulebiT, daregulirdeba saqarTvelos moqmedi kanonmdeblobis Sesabamisad.

11.2 am xelSekrulebasTan dakavSirebuli nebismieri cvlileba da/an damateba xorcieldeba mxareTa SeTanxmebiT; 
11.3 xelSekrulebaSi Setanili cvlilebebi da/an damatebebi ZalaSi Sedis mxareTa mier maTi werilobiTi formiT Sedgenisa da xelmoweris dRidan.

11.4 am xelSekrulebasTan dakavSirebuli yvela dava da uTanxmoeba unda gadawydes urTierTSeTanxmebiT.

11.5 Tu mxareTa Soris SeTanxmebis miRweva SeuZlebelia, saqarTvelos kanonmdeblobis Sesabamisad davas ganixilavs sasamarTlo.

11.6 winamdebare xelSekruleba Sedgenilia qarTulad, ori Tanabari iuridiuli Zalis mqone egzemplarad.

mxareTa rekvizitebi

